Marketing Coordinator

Pro Comp, Smittybilt, Rubicon Express and G2 Axle & Gear are leaders in aftermarket off-road business for light truck, Jeep, and SUV’s. We are seeking a self motivated, outgoing Marketing Coordinator with a passion for our industry for this great opportunity in our Compton, CA office.

Responsibilities include but are not limited to: 

· Manage marketing reporting including promotions, new product announcements, website updates and advertising.

· Help coordinate submission of print and electronic ads and customer annual/quarterly catalogs.

· Coordinate various marketing projects/events; monitoring timelines, ensuring all materials are created, ordered, etc. for various events.

· Keep marketing and sales staff updated about events, meeting, contact information or any other general Pro Comp Suspension matters on a weekly basis.

· Organize and maintain all marketing materials, collateral and resources both print and electronic.

· Assist in creation of marketing tools and presentations.

· Help enforce brand compliance across the company.

· Assist in event coordination for tradeshows, international contests, and meetings.

· Represent the Marketing Department at specified events as needed.

· Adheres and supports all company policies, procedures and protocol.

Position Requirements:

· High School diploma or equivalent

· Associate degree preferred but not necessary

· 1+ year in marketing environment with a broad range of experience that includes multi-tasking

· Excellent communication skills both verbal and in writing

· Highly organized and self motivated

· Possess ability to be resourceful and complete given tasks within deadlines

· Proficient in Microsoft Office

· Possess basic Mac skills

· Should have some knowledge of shipping and receiving practices

We offer competitive wages and a full benefits package, including a medical, dental, 401(k) paid vacation and more. 
No relocation is offered with this position. Background check and drug screen required.

For immediate consideration, please forward resume with salary history to: Pro Comp Human Resources 
Email: employment@explorerprocomp.com 
Fax: 619-421-5949 
